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. _ _ _ R Assessor Availability for
roup Course / Units NQ Code | dsgama JSU 3lgall sue g & yall LWL slgalldasla Group Date i X X ty
Discussion with Learners
Apply Business Ethics in the Workplace BNSO500SNU17
ke - Jasl s § Aoigall b SNWEY] Acgaa 2021 to 12 Jan. 2022
1 Use Business Ethics in the Workplace BNS05001NU17 2t =5 } ST 52 n ( 10 am to 11 am Daily Men to Fri}
Assessment Review and Final Desions by Asssessor During the course Fvening ( 8 pm to 9 pm Daily Mon to Fri )
Internal Varevication Sampling Process by IV During the course
Evaluate Corporate Social Responsibility and Sustainability initf  BNSO5005NU17
5 : e d po ¥ ¥ rﬂ cpoka A oclazo¥h Adgh maly daks: oW dcgazn 17.Jan.2022 to 16.02.2022
Supervise Workplace Sustainability | HLToS001NU17 {10 am to 11 am Daily Mon to Fri}
Assessment Review and Final Desions by Asssessor During the course Evening ( 8 pm to 9 pm Daily Mon to Fri )
Internal Varevication Sampling Process by IV During the course
Apply Business Communication in the Workplace LOGO5002NU17
3 Use Effective Business Communications LOGO5001NU17 Sbga3 - Jasll dsn 3 Jeolyill dcgana 21 Feb. 2022 to 23.Mar.2022 L ; 3
Facilitate Effective Workplace Communication ADMOA003NU17 Morining ( 10 am to 11 am Daily Mon to Fri)
Assessment Review and Final Desions by Asssessor During the course Evening { & pm Lo 9 pm Daily Mon o Fri )
Internal Varevication Sampling Process by IV During the course
Use Budgets and Forecasts in Business Environment FINOS003NU17
4 Prepare Budgels FINOS004NU17 Slga 3 - calh sislly colijigall A5 gama 28.Mar.2022 to 08 Jun 2022
Develop Budgets and Forecasts FINOS00INU17 :"""""'Bgm = ‘;’ 1 i;:[')a'::m"Fm Fri}
g ‘o e to Fri
Assessment Review and Final Desions by Asssessor During the course s (BEn pem DalySton i
Internal Varevication Sampling Process by IV During the course
Supervise for an Effective Team
5 | Emsure Team Effectiveness 7 Sga3 - Jask g3 ol dsgana 20Uun. 2022 1018 L2022 . . .
T ——— Mnn:llng(lnamln11 amlDallyllnnh.:Fn)
Assessment Review and Final Desions by Asssessor During the course Evening { 8 pm to 3 pm Daily Mon to Fri )
Internal Varevication Sampling Process by IV During the course
‘Conduct and it i J17
6 Supervise Meelings ITt) Slya3 - chclaH il Acgana 25Jul 2022 to 17 Aug. 2022
o e B 53] Morining ( 10 am to 11 am Daily Mon to Fri}
Assessment Review and Final Desions by Asssessor During the course e prtel priia A b
Internal Varevication Sampling Process by IV During the course
the: ation System 7
7  [upervise Business Document Design and Shym 4 - GH iy ohaglnl L glgiS5 Bk d s, 22 Aug 2022 to 12.0ct 2022
- -l o . L
and Monitor Information Systents 7 == Morining { 10 am to 11 am Daily Mon to Fri}
Use ICT Applications for Business 17 Evening ( 8 pm to 9 pm Daily Mon to Fri )
Assessment Review and Final Desions by Asssessor During the course
Internal Varevication Sampling Process by IV During the course
s Use Problem Solving and Decision Making Techniques | BNsoso12nU17 T j A I
Use Decision Making Tools in the Workplace | ensosoosnu1? apole - by Bl Slasly I deges deiid o {10 am to 11 am Daily Mon to Fri}
Assessment Review and Final Desions by Asssessor During the course Evening ( 8 pm to 9 pm Daily Mon to Fri )
Internal Varevication Sampling Process by IV Durinﬁ the course
g Develop Business-to-Business Relationships | RETO5011NU17 Aoy dska - B2B GE,N oilide ks 12 Dec. 2022 to 4.Jan.2023
{10 am to 11 am Daily Mon to Fri}
Assessment Review and Final Desions by Asssessor During the course Evening {  pm o 9 pm Daily Mon Lo Fri }
Internal Varevication Sampling Process by IV During the course
10 |Develop Knowledge of the Business Environment | BNSOS003NU17 Biody ioke - JlacH L5y diyaal uais 16 .Jan. 2023 to 8 Feb 2023
4 ! b . {10 am to 11 am Daily Mon to Fri}
Assessment Review and Final Desions by Asssessor During the course Evening { 8 pm to 9 pm Daily Mon to Fri )
Internal Varevication Sampling Process by IV During the course
1 Represent own Organisation | ADMO5008NU17 By Bole - L6 Jiias 20.Feb.2023 to 15.Mar.2023
: { 10 am to 11 am Daily Mon 1o Fri}
Assessment Review and Final Desions by Asssessor During the course Evening { 8 pm to 9 pm Daily Mon to Fri )
Internal Varevication Sampling Process by IV During the course
1 Organise Events [ ADMOS009NU17 ke - Caleg 2all Biloly A Mail o5 Acgana 27.Mar.2023 to 03.May. 2023
Prepare to manage a Project in the Workplace | | B Dbl ol * -Mar. 0 03 May. Morining ( 10 am to 11 am Daily Mon to Fri}
Assessment Review and Final Desions by Asssessor During the course Evening ( 8 pm to 9 pm Daily Mon to Fri )
Internal Varevication Sampling Process by IV During the course
13  |Use Research Methods ADMO5004NU17 Baly foka - ol By b plasizad 15.May.2023 to 07 Jun.2023
. e e d|F' | Decions by A = - Morining ( 10 am to 11 am Daily Mon to Fri}
sessment Review and Final Desions by Asssessor During the course Evening( 8 pm to 9 pm Daily Mon to Fri )
Internal Varevication Sampling Process by IV During the course
14 |Manage Personal Work priorities and Professional Developme| ADMOS001NU17 Biodydoke _ ggalt yagbally L van 3l Jasl cihaglyl Bl 19 Jun.2023 to 12.Jul2023
| - - = = {10 am to 11 am Daily Mon to Fri}
Assessment Review and Final Desions by Asssessor During the course Evening ( & pm to 9 pm Daily Mon to Fri )
Internal Varevication Sampling Process by IV During the course
15 | Promote Effective Workplace Processes | BNSO5013NU17 By fole - Jasl A5 § ANnilh ololaall d2a 24Jul.2023 to 18 . Aug. 2023

Assessment Review and Final Desions by Asssessor

During the course

(10 am to 11 am Daily Mon to Fri}
Fvening { 8 pm to 9 pm Dailv Mon to Fri )
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Approval and Review Details

DOCUMENT TITLE Learner Handbook
VERSION NO 02
DATE APPROVED December 2022 EFFECTIVE January 2023
DOCUMENT .

NEXT REVIEW December 2024 OWNER Academic Director
OVERSIGHT COMMITTEE Academic Advisory committee
VERSION | SUMMARY OF CHANGE (& SECTION) DATE APPROVED BY
V1 Original Version 6 Dec 2021 (CEO & Academic Director)
V2 Included the following: December 2022 | Academic Advisory committee

e Approval and review details

e Academic Calendar

e  Career Path for each course offered

e Info on Health services with the campus

e Fee and refund regulations
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